
  
Child & Family Placement 
Supervisor 

 
 
POSITION SUPERVISES:  Child and Family Specialists, Child and Family 
Interventionists 
 

POSITION REQUIREMENTS:   Bachelor’s Degree in Social Work, Rehabilitation 
Counseling or related field.  Master’s Degree preferred.  Three to five years 
experience in child and family services and supervision.  Ability to exercise 
independent judgment and decision.  Familiar with preparation and 
maintaining budgets.  Ability to conform to agency and child welfare 
protocols, regulations and licensing provisions.  Proficient with Microsoft 
based software, internet and child welfare related computer applications.  
Excellent planning and organizational skills.  Well developed interpersonal 
and communication skills.  Ability to manage and mentor staff.  Experience 
with compliance and training.  Ability to work with minimal supervision and 
multi-task to meet important deadlines. 
 

POSITION SUMMARY:   The Child and Family Program Supervisor assumes 
responsibility in planning, organizing, coordinating, implementing and 
assisting with all personnel and services associated with adoption and 
foster care services.  These responsibilities require adherence to all 
internal/external fiscal, regulatory, programmatic and agency policies and 
procedures.  Fulfillment of all contract allotments, completion of reports in 
accordance with guidelines set forth by all funding sources.  This position is 
also accountable for annual completion of all contractual agreements with 
each funding source, as applicable and the completion of all assigned projects 
in a thorough and consistent manner.  The Child and Family Program 
supervisor also serves as backup for all Doula and Foster Care services 
which requires availability during evenings and weekends. 

 
PHYSICAL REQUIREMENTS:  Use of general office equipment (computer, 
keyboards, telephones, copy and telefax machines).  May require minimal 
filing.  Driving/operation of a vehicle.  Must be able to move documents under 
15 lbs. 
 

Other Requirements:   
Act 33/34 Clearances current within one (1) year, FBI Clearance, Physical 
Examination with TB Test, Vehicle ownership, Valid Driver’s License, car 
registration and insurance. 
 


